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INTRODUCTION

The Lebanese Medical Journal (LMJ) publishes peer
reviewed articles on all aspects of medicine and related
fields. Authors are invited to submit original research
articles (either clinical or experimental), review articles,
case reports, and | ettersto the editor. Asthe officia jour-
nal of the Scientific Committee of the Order of Physi-
ciansin Lebanon, LMJ may publish abstracts of reports
presented at annua scientific sessions of Scientific
Societies and may, from time to time, publish expanded
abstracts as short papers comprising the proceedings of
annual meetings.

All manuscripts are sent for peer evaluation by review-
ers. However, the decision regarding acceptance for publi-
cation is made by the editorial board.

Currently the manuscripts can be submitted online
through the submission interactive system via the LMJ
web page a www.lebanesemedicaljournal.org/submission.
Authors should review carefully the authors' tutorial.
Manuscripts must adhere to the standard layout and
length guidelines. This allows not only for an easy sub-
mission, but also a quicker review process and a faster
turn-around. This system is simple and similar to other
systems of submission of scientific articles.

However, if dectronic submission is not possible, man-
uscripts may be submitted viae-mail (Imj@terra.net.Ib), fax
(+ 961 1 610710 ext. 306) or mailed (hard copy with elec-
tronic file on disk or CD) to the following address : Editor
in Chief. Lebanese Medical Journal. Order of Physicians in
Lebanon. Autostrade Tawita - Furn el-Chebbak. POBox 11-640
Beirut - Lebanon.

REGISTERING

The author needs to go first to the following LMJ
webpage address

www.lebanesemedicaljournal.org/submission

Unless the author has been pre-registered, he will need
to register before he can proceed. Select <Signup> on the
main navigation menu at the top of the screen (Fig. 1).

Enter personal information to begin the process. Note
that information fields marked with asterisks (*) cannot
be left empty.

At the top of the form are two fields where you must
pick a preferred Username and a Password. You must
remember this username and your password in order to
access the online submission interactive system.

Next to the line of Status, choose “both” to specify
that you are available as a LMJ reviewer.

When satisfied with the information you provided,
click the <Summit your registration> button at the bot-
tom to proceed.

You need to keep confidential your Username and
Password. It you forget your password or want to change
it, email your request to :

admin@lebanesemedicaljournal.org
or to the LMJ Online Editor, website coordinator.

Once registered, you are automatically logged in and
are ready to submit your article.

In some cases, if the Username is already used, you
will need a confirmation of your registration by the
administrators of the LMJ. These will be sent to you by
e-mail.
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SUBMITTING THE ARTICLE you Username and Password. You will be brought to
the page shown in figure 2. From this page, you should

1. Submitting manuscript, pictures, and appendix select at the left of the screen in the Author Menu
If you need to see the information for contributors, <Upload Article>.
click on <Authors' Guidelines> on the main webpage This will bring you to the page shown in figure 3.
at www.lebanesemedicaljournal.org Enter the information to begin the process :
or at http://www.lebanesemedicaljournal.org/files/guidelines.htm Authors : Authors' name and affiliations should be
If you are not logged in you need to do so by providing mentioned only in the author field.
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Article title : You can copy paste the information
from the word processor.

Select the type and the genre of article from the
options provided.

Article : The whole article (without the authors name
and affiliations and without the pictures or digital art-
work) should bein onetext file (Microsoft word or PDF)
less than 5 MB. Remember that full manuscripts (origi-
nal articles and reviews) should be limited to 5000 words
(about 14 double-spaced typed pages) plus abstracts, ref-
erences and a maximum of eight figures and/or tables.
Case reports should be limited to 2500 words (about 7
double-spaced typed pages) and should include an intro-
duction, case description, discussion, less than 15 refer-
ences, and onetable or figure. Letters to the editor should
be limited to 1500 words, 5 references and one table or
figure. At the right of the Article field, browse to locate
the file in your computer.

Pictures or digital artwork should be sent separately.
Any format is acceptable. If you have more than 3 pic-
tures and 3 appendices, you could zip them. Any field
would not accept more than 5 MB.

Keywords : provide as many keywords as necessary for
indexing purposes (LMJisindexed by Index Medicus).

Abstract : The abstract should be written there. It is
easier to copy-paste it from your word processor. The
abstract should be in English, then in French (without
the authors name and affiliations).

Note to the reviewer (optiona) : You may write a
note to the editoria board or to the reviewer. Y ou may for
instance tell why you think your article need to be pub-
lished in the LMJ or suggest the name, affiliations, title,
address, and e-mail of some national or international
potential reviewers for your submitted manuscript. The
editorial board may or may not take into consideration
your suggested reviewers. The specific information need-
ed for the reviewers may be given to the reviewer(s) if
needed. The editoria board will decide which information
may go to the editoria board or to the reviewer(s).

The authors' name and affiliations should be includ-
ed only in thefield “ Authors’, and not in the article, pic-
tures, appendices, or abstract. Thiswill alow the editor-
ial board to send to reviewers anonymous articles for
evaluation, when needed.

When you are satisfied with the information you have
provided, click the <Upload File> button at the bottom
to proceed. This process may take some time according
to your internet connection speed and the size of thefiles
uploaded.

Once submitted, the manuscript (or a part of it) will
be made available to reviewers assigned by the editorial
board of the LMJ.

If you want to submit another manuscript, repeat the
process. If you are done, logout.

2. Checking the status of your manuscripts

If you are not logged in you need to do so by providing
your Username and Password. Y ou will be brought to the
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page shown in Fig. 2. From this page, select "Manage
Articles’ at the left of the screen in the Author Menu.

Thiswill bring you to the page showing a table con-
taining the manuscript(s) you have submitted. Note their
assigned file name (and numbers). These are unique
identifiers of the version you submitted. Click on
<Reviews> next to the manuscript. A table will show the
completed evaluations (if any). Click on one of these.
Thiswill bring you to the evaluation form filled by one
of the reviewers (the name of the reviewer will not be
seen, nor the part that the editorial board decide not to let
you See).

3. Submitting a new corrected version of

the manuscript after itsevaluation by thereviewers

If you are not logged in you need to do so by provid-
ing you Username and Password. Y ou will be brought to
the page shown in Fig 2. From this page, you should
select at the left of the screen in the Author Menu
<Upload Article>.

Thiswill bring you to the page shown in Fig 3.

Enter the information to begin the process.

When you are satisfied with the information you have
provided, click the <Upload File> button at the bottom
to proceed.

A new reference (file name and number) to the man-
uscript will be assigned. The old version may continueto
be available unless the system administrator will delete
(archive) it.

4. How to check if your manuscript has been accepted
for publication ?

If you are not logged in you need to do so by provid-
ing your Username and Password. Y ou will be brought
to the page shown in Fig 2. From this page, you should
select at the left of the screen in the Author Menu
<Manage Articles>.

Thiswill bring you to the page showing a table con-
taining the manuscript(s) you have submitted. If the status
of your manuscript is“Accepted”, this means that the edi-
torial board has decided to accept your manuscript for
publication. Anyhow, you will be notified of the decision
by mail, phone, or e-mail.

EVALUATION OF MANUSCRIPTS

All manuscripts submitted to the LMJ are sent to
national and international reviewers assigned by the edi-
torial board for peer evaluation. The decision regarding
acceptance or refusal of the manuscript for publication
is made solely by the editorial board after consultation
and debate. As reviewer you may be assigned a particu-
lar manuscript according to your specialty, research
interest, and publications.

The reviewer needs to consider the manuscript as a
confidential communication. If after examining the man-
uscript you feel that you cannot judge the manuscript
impartially because of a conflict of interest, or you no
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longer agree to review the manuscript please let us know
promptly. In order to expedite the review process and
avoid delays in publication, your review should be com-
pleted as soon as possible.

You may print the documents, the evaluation form,
fill it, and mail your comment to the editorial office. The
best is to fill the evaluation online. This will accelerate
the process.

Note that the system records automatically the time
you need to return the evaluation. Y our identity will not
be revealed to the author(s).

A. MOUKARZEL et al. — Electronic submission of an article

1. To evaluate a manuscript

You need to log in by providing your Username and
Password. If you are registered you have them already.
If not, you will receive a Username and Password once
you are notified to evaluate the manuscript.

You will be brought to the page shown in Fig. 2.
From the Reviewer Menu at the left of the screen select
<Review article>. You will be brought to the page
shown in figure 4.

Choose the manuscript you want to evaluate (in case
you have more than one).

Fill in al fields of the evaluation form.
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In case you need to upload afile, afield is provided. The
file should belessthan 5 MB (Microsoft Word or PDF).

At the end of the page, there are two text boxes entitled
“Comment to the Authors” and “ Comment to the Editor”
that you could fill. The latter is confidential and is avail-
able only to the editorial board (the authorswill not seeit).
In these parts, you should not reveal your identity.

When you are satisfied with the information you provid-
ed, click the <Submit> button at the bottom of the page. The
evaluation will be sent to the editorial board of the LMJ.
Y ou will not be able to change your evauation later on.

2. You want to see the evaluations you have submitted

If you are not logged in you need to do so by provid-
ing your Username and Password. Y ou will be brought
to the page shown in Fig. 2. From this page, in the
Reviewer Menu at the left of the screen select “View
Reviews’. You will be brought to the page shown in
figure 5.

Choose the manuscript of interest. Click <View>.
Y ou will be brought to the page showing your evaluation
of the manuscript (Fig. 4). You will not be able to
change your evaluation.

For any help regarding this online submission interactive system, send an e-mail to
admin@lebanesemedicaljournal.org
For any suggestion to improve the submission system or the web page
send an e-mail to the Online Editor, Website Coordinator
amoukarzel@pol.net

N.D.L.R.: La version francaise de cet article est disponible en ligne : http://www.lebanesemedicaljournal.org/article/561/it1.pdf
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